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Registering to Ride the Bus 

• Go to the Chelmsford Public Schools webpage at www.chelmsford.k12.ma.us 

• Click on the Parent Tab-MCC Register & Pay Online 

 

MCC Portal 

• If you have an account, enter your email address/password and “Sign In” (Then Skip to Page 7 and 

follow instructions for Registration Section) 

• If you do not have an account, Click on  

 

+ Create a New Account button 

 

http://www.chelmsford.k12.ma.us/
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Enter the following information: 

• Email Address, Confirm Email Address, First Name, Last Name, Mailing Address, City, Country, 

State, Zip Code and Phone Number 

• Create a password 

• Submit the information by clicking on the Green “Create Account” button 
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• After you click on “Create Account” the main screen will be shown and a message box below 

that states “Your account has been created”. 

 

 

• Log into your email and write down the activation number 

• Click on the Activation link 
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• Enter your activation number from the email 

• Click on the “Activate” button and the account is now ready to register the student. 

 

 

• The instructions for registering a student are listed below. 
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Register a student for the FIRST TIME 

• Click on the “Student” tab at the top of the screen and “Add Students” 

 

 

 

 

• Select “Student attends Chelmsford Public Schools” 
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• Enter the Student ID (Student ID’s are in the X2 portal-Starts with a “55” and is nine digits long) 

• Enter the Student’s Last name 

• Click on the “Search” button 

 

 

• Enter your address and Zip Code 

• Click on the Green “Register Student” button 

 

 

Enter the Student ID # 
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• A Confirmation Screen will indicate Student was successfully registered to your account 

• Must still register the student for the bus 

 

 

 

Registration for the Bus  

• Click on the Registration Tab at the top to register the student for the bus 

• The registration Screen will open 

• Choose the Bus Registration option available. (Do not choose Athletics Registration) 

 

• Select the Student from the Drop-down Box 

• Click on the Green “Sign up button” 
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• Choose “Autofill” and the Student information is populated. 

• Select an option for “Total Number of Students”-This is how many Students you will be 

registering 

Option to Select  

Paying 

Choose # of PAYING students to register- If you have 3 paying students, 
select 3, must register each student separately and choose “3” each 
time for the pricing to be discounted.  If 2 are PAYING and 1 is Free, 
only select 2 students. 

Free 1 student over 2 miles K-6 only 

Financial Assistance 1 Student seeking financial assistance must apply 

 

• Click on the Green “Add to Cart” button 

• Repeat Steps for Each Student 

 

 
 

 

Smith John 

XX Main Street 

If one of these 

boxes is checked, 

you WILL be 

charged a fee 
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• Once all students are added to the Cart 

• Click on Cart at top of page and this will bring up the Payment screen 

 

Payment Screen 

• The payment information will pre-populate 

• Select the payment method-Credit Card/Debit Card/ACH (Mastercard, Visa, American Express, 

Discover & ACH) 

• Click on “Make a payment” 

• Email confirmation will be sent showing the student has successfully registered & paid for the 

bus pass.  Only those who have PAID will receive an email confirmation.  If the student is Free or 

Financial Assistance, select the “Fees” tab in MCC and the amount will be zero and your student 

is registered for the bus. 

Thank you for Registering to Ride the Bus!

 

John Smith 

XX Main Street 

John Smith 
$ XX 

XXXXXXXXX 


