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How To Log Into the Clever Portal 

Objective
The purpose of this guide is to assist CPS users with the Clever Portal Login. 

Materials
You will need access to an Internet connected device to complete this walkthrough. 

Procedures
1. Open a web browser, such as Chrome, IE, or Safari and navigate to the Chelmsford Public 

Schools Website (http://www.chelmsford.k12.ma.us). 

2. Hover over the STUDENT navigation menu and select Clever Portal from the list.  
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3. This will bring you to the CPS Clever Portal Login Page. From here click LOG IN WITH 
OFFICE 365. The district uses Microsoft Active Directory for user accounts, so it is 
important to log in through this link. 

4. You will be redirected to a Microsoft screen which asks for a sign in. You will enter the 
student email address here. (i.e. ab225576@cpslions.com) This email contains the student 
Login ID which all students are familiar with, and the student domain cpslions.com. Once 
you have entered the email address click NEXT.  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5. Now enter your password and click SIGN IN.  

6. Next you will be asked to STAY SIGNED IN? You may select either option. Selecting 
YES keeps your session active longer. 
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7. Congratulations! You are now logged into the Clever Portal and may select an application 
to work on. 

***Please note on an i-Pad you will need the Clever App (Free App). Download from the App 
store, and follow the instructions to log in. If you are using a Fire tablet you will need to 
download the latest chrome variant from their application store, and follow directions above.***
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